Enrolling MedExtra Members

Enrolling your clients in MedExtra is as simple as 1-2-3-(4).

Complete sections 1 through 4 of the MedExtra enrolment form for

each covered person indicating:
1. Client
Member’s demographic
information

1. Client

2. Type of Enrolment
Membership level — be
sure to include:

> Type of coverage |
» Single / Family
» Cancer CM option

Agent’s name and agent
number

|
3. Enroller ‘

4. Group Enrolment r’

Contact information for
plan administrator

As an alternative to completing the form for each employee, it may be
simpler to provide a spreadsheet (template enclosed) for all the
employees with columns for each item in section 1 & 2 of the form.

Return the forms to your account manager by email or by fax at 514-
526-4521.

Within forty-eight hours, you will receive back a service agreement
and invoice. MedExtra’s standard terms are 50% upon execution,
25% at 90 & 180 days. Once the service agreement and payment are
received by MedExtra, the memberships kits will be promptly
forwarded to the sales agent or the plan administrator for distribution.
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